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IHHOJOXXEHHME O ITOPAJAKE OBPALLIEHUSA
C IEPCOHAJIBHBIMHX JTAHHBIMHU PABOTHHUKOB
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Henenkoro aBToHOMHOI0 okpyra «Cpennsisi mikos1a umeHu A. A. Kaaununa c.
Huxusas Héma»»

1. O6mue moJ10KeHNA

1.1. Hacrosmum IlonmoskeHuem ompeaensieTcss MOPSAOK OOpalieHus ¢ MepCOHATbHBIMU
JTAHHBIMHA COTPYJIHUKOB TOCYJapCTBEHHOTO OOJHKETHOTO OO0MIC00pa30BaTeIBLHOTO YUPEKICHUS
«Cpennsis mkona umenu A. A. Kanununa c. Huxnss [Téma» (nanee — 'BOY HAO «CIII um. A.A.
Kanununa c. Huwxkuass [1€may).

1.2. VnopspoueHue oOpallieHus ¢ MEPCOHAIBHBIMU JaHHBIMH HMEET LEebl0 00eCleYuTh
cobmonenne 3akoHHbIX TpaB U uHTEpecoB [ BOY HAO «CII um. A.A. Kanmuauna c. Huxuss
[léma» u ee COTPYAHHKOB B CBSI3M C HEOOXOIMMOCTHIO TOMy4YeHHs (cOopa), cucTeMaTH3aIluu
(KOMOMHUPOBaHMS ), XpaHEHUSI U TEpeaYl CBEJICHUMN, COCTABIISIONIUX (CM. J1ajee) MepPCOHATbHbIE
JTAaHHBIE.

1.3. IlepconanbHble aHHBIE COTPYAHMKA - Jt00as MHGOpMaIUs, OTHOCSIIAACA K JaHHOMY
COTPYIHUKY (CyOBEKTy MepcoHanmbHBIX NaHHBIX) U HeoOxomumas ['BOY HAO «CHI um. A.A.
Kannuanna c. Huxnasasa [I€ma» B CBA3M C TPyAOBBIMHA OTHOIICHHUSIMH, B TOM YHUCIIE:

e (amunus, UMs, OTYECTBO;

® JlaTa U MECTO POXKJICHUS;

® TpaxJIaHCTBO;

® CBEJCHMS O 3HAHWU MHOCTPAHHBIX A3BIKOB;

e o0Opa3oBaHMe (HaMMEHOBAHHWE Y4YEOHOTO 3aBEJECHUS, TIOJ] OKOHYAHHUS, JOKYMEHT 00
00pa3zoBaHNy, KBaTU(UKAIUS CIICIIUATEHOCTH ),

e npodeccus; cTaxx padoThl (00K, HEMPEPHIBHBIM, JAONIHI TPaBO Ha BHICIYTY JIET);

® CEMEHHOE ITOJIOKECHHE,

® COCTaB CeMbH (CTemeHb pojcTBa (Omkaiimue poacrBeHHukU, @.M.0. poACTBEHHUKOB, TO
UX POXKJICHUS);

e macnopT (HOMep, AaTa BbIJauu, KEM BbIJIaH);

e ajpec MecTa >KHUTEIbCTBA (IO MacmopTy, (aKTUYecKuil), JAaTa PETUCTPAllUU MO MECTy
JKUTEIIbCTBA;

e HoMmep TenedoHa (JOMaITHHMI, COTOBBII);

® CBEJCHHUS O BOMHCKOM YUETE;

® CBEICHHMS O COCTOSHHUU 3JI0POBbs, HEOOXOAWMBIE pPAaOOTONATENIO0 Ul ONpeAeTIeHUS
OPUTOJHOCTH  JUId  BBIOJHEHWs]  NOpydyaeMod  paboTel M NpeayNnpekIeHUs



npodeccuoHaNbHBIX 3a00JI€BaHUM, MPEIYCMOTPEHHBIE JAEHCTBYIOUINM 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu;

® CBEJCHHS O CPEIHEAYIIEBOM JJOXOJIE CEMbH;

® CHpaBKy O HATU4YUU (OTCYTCTBUHU) CYIUMOCTU U (WUH) (akTa yroJOBHOTO IMpece0BaHuUs
(a03ar BBeeH PeepanbHbiM 3ak0HOM OT 23.12.2010 N 387-D3)

® coJepKaHue 3aKII0YEHHOTO CO MHOM KOHTpPAKTa WK TPYAOBOIO JOTOBOPA;

e cBeieHuss 00  aTTecTanMM,  TOBBIIIEHMHM  KBalupukamuu,  mnpodeccHoHaIbHON
NEePEnoarOTOBKE;

e CBeIeHUs 00 HCIIOJIb30BAHHBIX OTITYCKaX;

e cBeJeHHS 00 UMEIOIUXCs Harpagax (MOOUIPEeHHsIX ), MOYETHBIX 3BAHUSAX;

® CBEJCHMS O HOMEPE M CepUU CTPAXOBOT'O CBUAETEIHCTBA T'OCYNAPCTBEHHOI'O NMEHCHOHHOIO
CTpaxOBaHUS;

e cBefeHUs 00 UACHTU(PUKATMOHHOM HOMEPE HaJOTOIIaTeNbIINKa;

® CBEICHHS O COIMAIBHBIX JILIOTaX (B COOTBETCTBUHU C JCHCTBYIOIIUM 3aKOHOATEIHCTBOM
Poccuiickoit ®denepanuu, HeHenikoro aBTOHOMHOIO OKpyTa);

® CBEICHHS O CPETHEIYIIEBOM JIOXOE CEMBH

® JIOTIOJIHUTENIbHBIE CBEJCHHs, IPEACTABICHHBIE MHOI0 110 COOCTBEHHOMY JKEJaHHUIO
(cBelmeHusl 0 HAIIMOHATBHOCTH, O MPEOBIBAHUH 32 TPAHUIICH, O YJICHCTBE B OOIIECTBEHHBIX
OpraHM3aIysaX, BBIOOPHBIX OpraHax W JAp.), OMOMETpPHUYECKHE MEpPCOHANbHbIE JIaHHBIC
(muunble poTorpadum); Apyrue nepcoHalbHbIE TaHHBIE, HEOOXOIUMBIE PabOTOAATENIO B
COOTBETCTBUM C JIEHCTBYIOIIMM 3aKoHOJaTesnbcTBOM Poccuiickoit denepauuu B 00gacTH
NIEPCOHATBHBIX JIAHHBIX.

[To nMuHOMY KE€NaHHIO COTPYJHUKOM MOJKET MPEACTABIATHCS JOMOIHUTEIbHAS HH(OpMaLUs
IpY NOCTYIUIEHWHU Ha paboTy WiM B mporiecce padboTsl B OY.

1.4. CsemeHuss O TEPCOHAIBHBIX JAHHBIX COTPYAHUKOB OTHOCATCA K  YHUCIY
KOH(HIEHIIMATIBHBIX (COCTABIAIOIUX oxpaHsieMyto 3akoHoM TaiiHy ['BOY HAO «CII um. A.A.
Kamununa c. Hwxnusaa [lémay). Pexum KOHQUACHIMATLHOCTH B OTHOLIEHUH MEPCOHAIBHBIX
JTAaHHBIX CHUMAETCSI:

B CTydae UX 00e3JIMUMBaHUS (CM. Jaee);

10 UCTEYEHHUH 75 JIET CPOKA UX XPaHECHHUSI,

B JIPYTHX CIIy4dasx, IPeAyCMOTPEHHBIX (eiepabHBIMU 3aKOHAMH.

I1. OcHoBHBbIe NOHATHSA. COCTAB NEPCOHAIBHBIX JAHHBIX
padoTHHKOB

2.1. dns ueneit HacTosmiero [lomoxeHns UCIONb3YIOTCS CIEAYIOIINE OCHOBHbIE TOHATHUS:

MIEPCOHAIBHBIE JaHHBIE COTPYIHUKA - B COOTBETCTBHH C OIpeneneHueM 1. 1.3 HacTosmero
[Tonoxenus;

00paboTKa IMepCOHANBHBIX JaHHBIX COTPYAHHKAa - cOOp, CUCTeMaTH3allWsi, HaKOIUICHUE,
XpaHeHHe, yTouHeHue (0OHOBIIEHHE, U3MEHEHHE), UCIIOIb30BaHUEe, paclpoCcTpaHeHHe (B TOM YUCIIe
nepegava), o0e3IMurBaHnue, OJIOKUPOBAHNE, YHUUTOKEHHE TEPCOHATbHBIX JaHHBIX;

KOH(QHIECHIIMAIBHOCTh MEPCOHAJIBHBIX  JAHHBIX - 00fA3aTenbHOE [UIs  COOJIOJIECHUS
HA3HAUYEHHOTO OTBETCTBEHHOTO JIMIIA, TIOJYYHMBIIETO JOCTYNl K TEPCOHAIBHBIM JTAHHBIM
COTPYAHUKOB, TpeOOBaHME HE JIONMYCKAaTh UX paclpocTpaHeHHs 6e3 cornacus pabOTHHUKA WM MHOTO
3aKOHHOT'O OCHOBAHHUS;

pacrpocTpaHEeHHE TEePCOHANBHBIX JaHHBIX - JCHCTBHS, HAalpaBlIeHHbIE Ha TIepenady
NEPCOHANBHBIX JIAaHHBIX COTPYIHUKOB OIPENEICHHOMY Kpyry Jui (meperadya MepCOHAIbHBIX
JAHHBIX) WJIM O3HAKOMJIEHHE C IMEPCOHAJIBHBIMH JaHHBIMH HEOTPAaHMYCHHOTO Kpyra JHI, B TOM
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yuclie 00HapOI0BaHUE NEPCOHANBHBIX TAHHBIX COTPYIHUKOB B CPEJICTBAX MaccOBOM MH(OpManuu,
pa3Merienne B HHPOPMAIMOHHO-TEIIEKOMMYHHUKAITMOHHBIX CETSIX WIHM MPEJICTaBICHHUE JOCTYMa K
MEPCOHAIBHBIM JIaHHBIM COTPYAHUKOB KaKUM-JIHOO UHBIM CIIOCOOOM;

HCIIO0JIb30BaHUE MEPCOHATBHBIX JAHHBIX - IEUCTBUS (OMepalun) ¢ MepCOHANbHBIMU JTAHHBIMU,
COBeplIaeMble YIOJIHOMOUYECHHBIM TOKHOCTHBIM JuiioM ['BOY HAO «CIHI uMm. A.A. Kanununa c.
Hwxnsa [1€ma» B nensx NpUHATUS PEUIEHUNA WM COBEPILICHUS MHBIX JECHCTBUMN, MOPOKIAIOIINX
IOPUANYECKHE TIOCIEICTBUS B OTHOIICHUU COTPYIHUKOB MO0 MHBIM 00Pa30M 3aTparvBaroIIUX UX
mpaBa U CBOOOJIBI WM MIPaBa U CBOOO I JPYTHX JIULL;

OJIOKMPOBAaHKE MEPCOHANBHBIX JTAHHBIX - BPEMEHHOE MpeKpalieHne coopa, CHCTeMaTU3alllu,
HAKOIUICHHUS, HUCIOJIb30BaHUsS, PACTIPOCTPAHCHUS MEPCOHAIBHBIX JAHHBIX COTPYAHHUKOB, B TOM
YyuCle UX Mepeaayn;

YHUYTOXKEHUE TEPCOHANBHBIX JAHHBIX - JICUCTBUS, B PE3yJibTaTe KOTOPHIX HEBO3MOXKHO
BOCCTaHOBUTH COJCpKaHHE MEPCOHAIBHBIX JaHHBIX B MH()OPMALMOHHOW CHCTEME MEePCOHATbHBIX
JAHHBIX COTPYJHHMKOB WM B PE3yJbTaT€ KOTOPHIX YHHUUYTOXKAIOTCS MAaTe€pUajbHbIE HOCHUTEIH
MEPCOHANIbHBIX TAHHBIX COTPY/IHUKOB;

00e3TMYMBAHNE TIEPCOHAIBHBIX ITaHHBIX - JICHCTBHUS, B PE3yJIbTaTe KOTOPHIX HEBO3MOXKHO
ONpPEIETUTh TPUHAIIIEKHOCTh EPCOHATBHBIX JaHHBIX KOHKPETHOMY COTPYIHHKY;

00IIEeIOCTYITHBIC IEPCOHATBHBIC TAHHBIC - IEPCOHATBHBIC JaHHBIC, JOCTYI HEOTPAHUICHHOTO
Kpyra JHL, K KOTOPbIM IPEIOCTaBJIEH C COTJacusi COTPYAHHUKA, WIIA HAa KOTOPbIE B COOTBETCTBHUHU C
denepabHBIMU 3aKOHAMHU HE paclpoCTpaHseTcs: TpeOoBaHME COONIIOACHUS KOH(DUICHIIMATBHOCTH;

uHpopmanus - cBeieHus (COOOIIeHNS, TaHHBIE) HE3aBUCUMO OT (POPMBI UX MPEACTABICHUS;

JOKYMEHTHUPOBAaHHAs WHpOpMAIs - 3aQUKCHPOBaHHAS HA MATEPHAILHOM HOCHUTEIIC yTeM
JOKYMEHTUPOBaHUS HMHQOpMAIMS C PEKBU3UTAMHM, T[O3BOJSIONIMMH  OMNPEACIUTh  TaKylo
WH(pOpMAIIKIO WK €€ MaTepUATbHBIM HOCUTEIb.

2.2. Nndopmanus, npeacrapiseMas COTPYAHHKOM NpHU TOCTymieHuu Ha paboty B I'BOY
HAO «CII um. A.A. Kanuauna c. Hwknasis [1€ma» nomkHa uMeTh JOKyMeHTanbHyI0 Gopmy. [lpu
3aKJIIOUYEHUH TPYAOBOTO JOTOBOpa B COOTBETCTBUM co CT. 65 TpyaoBoro koaekca P® mnuro,
nocTynatouiee Ha paboTy, NpeabsBIISET:

MacrnopT WM UHON JTOKYMEHT, yI0CTOBEPSIOIINN TUYHOCTb;

TPYAOBYIO KHMXKY, 32 HCKJIIOYEHHEM CIIy4aeB, KOTJa JIOTOBOP 3aKJIOUAETCs BIIEPBBIC, WU
pabOTHUK TOCTymaeT Ha paboOTy Ha YCIOBUSAX COBMECTUTEIHCTBA, WIU TPYAOBas KHIKKA Y
paboOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOM WM 10 APYTHUM MPUUHUHAM;

CTPaxOBOE CBUIETENBCTBO I'OCYIAPCTBEHHOI'O MEHCUOHHOTO CTPaXOBaHMUS;

JIOKYMEHTBI BOMHCKOTO yueTa - JIJIsl JIUI], MOJJIeKAIIUX BOUHCKOMY yUeTy;

JOKYMEHT 00 00pa3oBaHUU, O KBaIM(UKAIMKM WIA HAIWYUHM CHEIUAIBHBIX 3HAHUN - TpU
MOCTYIUIEHUU Ha paboTy, TPEOYIONIYIO CICIUATBHBIX 3HAHUA UK CIIEIUATbHOM MOTOTOBKH;

2.3. IIpu odopmieHnH COTpYAHHUKA OTAEIOM KaJApPOB 3amMoiHsIeTCs YHUPHUIIMpOBaHHAs (popma
T-2 "Jluunas kapToyka pabOTHHKA", B KOTOPOW OTPAKAIOTCA CICAYIOIINE AaHKETHBIE W
Oounorpaduueckue gaHHbIe pabOTHUKA!

- obmme ceeaenus (O.M.0., nata poxxaeHUsI, MECTO POXKIACHHS, TPAXKITAHCTBO, 0Opa3oBaHUE,
npodeccusi, cTaxx paboThl, COCTOSIHUE B Opake, MaclOpTHBIC JaHHBIE);

- ceuieTenbeTBO 0 npucBoennn MHH (pu ero Hanmmunu y paboTHUKA);

- CBE/ICHUSI O BOUHCKOM YYETE;

- JaHHBIE O MprueMe Ha paboTy;

- CBeJieHUs 00 aTTecTaluy;

- CBEJICHUS O MOBBIIIICHHOW KBaTU(DUKAINY;

- CBeJIeHUs O Mpo(decCHOHABHOM MepenoIrOTOBKE;

- CBeJIeHUs 0 Harpajax (MOOMIPEHUsX ), TOYETHBIX 3BAaHUSX;

- CBeZICHUs 00 OTIyCKax;

- CBEJICHUS O COLMATIbHBIX FapaHTHSIX;

- CBEJICHUSI O MECTE JKUTEIhCTBA U O KOHTAKTHBIX Tene(oHax.



2.4. B otnene kaapos 'BOY HAO «CUI um. A.A. Kanununa c. Huwxuasas [1émay coznarorces u
XpaHATCS CIEAYIOLME IPyNIbl JOKYMEHTOB, COAEpKAIUE JTaHHBIE O COTPYAHHUKAX B €IUHUYHOM
WJIM CBOJHOM BHJIE:

2.4.1. JlokyMeHTBI, cOAepKalllre MePCOHAIbHbIE JaHHBIE COTPYIHUKOB:

KOMIUIEKCHI JIOKYMEHTOB, COMPOBOKIAIONIME Mpoliecc 0GopMIIeHUS TPYIOBBIX OTHOIICHUN
Ipy IpuemMe Ha paboTy, MepeBo/ie, YBOJIbHEHUH;

KOMIUIEKC MaTepHalioB MO0 aHKETHPOBAHUIO, TECTUPOBAHMIO; MPOBEICHUIO cOoOEceI0oBaHUN ¢
KaHJIUAATOM Ha JOJIKHOCTB;

MOAJTMHHUKY ¥ KOTIUU MPUKA30B (pacHopsKeHUI) IO KaJpam;

JIUYHBIC JIe]Ia U TPYAOBbIC KHIKKU;

Jiena, CoAeprKalue OCHOBaHMS K MIPUKA3y 110 JIUYHOMY COCTaBY;

Jie1a, CoAep Kallue MaTepuasbl aTTECTalUil COTPYIHUKOB;

Jiena, coAeprKalue MaTepralibl BHyTPEHHUX PacciieI0BaHUT;

CIPaBOYHO-MH(POPMALMOHHBIN OAHK JAHHBIX 110 TEPCOHATY (KapTOTEKH, KYPHAJIbI);

MOJIMHHUKYU U KOIHUU OTYETHBIX, aHAIUTHUYECKUX U CIPABOYHBIX MATEPUAJIOB, EPEIaBAEMBbIX
pykoBoactey ['BOY HAO «CII um. A.A. Kamununa c. Hwxkusas [l€ma» pykoBoauTensm
CTPYKTYPHBIX IOJPa3ACICHUII;

KOIIMM OTYETOB, HAIPaBJIIEMbIX B TOCYIJapCTBEHHbIE OpraHbl CTAaTUCTUKH, HAJIOTOBBIE
MHCIIEKIUH, BBIILIECTOSIINE OPraHbl YIPABICHUS U IPYTHE YUPEKICHUS.

2.4.2. JlokyMeHTaus o opraHu3aiii padoThl CTPYKTYPHBIX MOAPA3ACICHUN:

MOJIOKEHUS O CTPYKTYPHBIX NOAPA3/IETICHUSAX;

JOJKHOCTHBIE MHCTPYKLUU PaOOTHUKOB;

MpUKa3bl, pacnopsbkeHus, ykazanus pykoojactsa ['bOY HAO «CIII um. A.A. KanunuHa c.
Hwxnss [1émay

JOKYMEHTHI IIJIaHUPOBAHUS, YUeTa, aHallM3a U OTYETHOCTH 0 BOIIPOCaM KaJpOBOii pabOTHL.

ITI. Opranu3anus 00padOTKH NEePCOHANBHBIX JAHHBIX PA00OTHHKOB

3.1. Ob6paboTka MEepPCOHATBHBIX ITAHHBIX COTPYJHUKOB OpPraHU3yeTCs B COOTBETCTBUHU CO
cxemon 1.



I[lonmyueHuMe
[IePCOHAJIbHEIX IOaHHEIX

[lpoBepka
IOOCTOBEPHOCTHU
[I€PCOHAJIbHEIX IaHHBIX

HakomnmeHue
[IePCOHAJIbHBIX HOAaHHBIX

Brono YueT CucremaTmusaumsa
B OaHK IaHHEBEIX

KonTpoins
obecrneueHmnd
COXPaHHOCTHU
PasrpaHuueHue PezepsHOE PeBususa
mocTyra KONMPOBaHME
BoccraHoBieHne
KoMmMOmHUMpPOBaHUE
AHanms Beimaua OBHOBJIEHUE
10 3alpocy

ApXMBHOE XpaHeHUe




OnmucaHue SxcnepTmsa lepenmaua
LLEHHOCTU Ha IOCT.
XpaHeHMe
YHUUTOXEHME
Cxema 1

3.2. Bce mnepcoHanbHblE JaHHBIE COTPYJHHUKA CIEQyeT IOoJdydaTb Yy Hero camoro. Eciu
HEPCOHAIbHbIE IaHHBIE BO3MOXHO MOJYYUTh TOJIBKO y TPEThbEH CTOPOHBI, TO COTPYIHUK JOJKEH
OBITH yBelOMIIEH 00 3TOM 3apaHee (B MHCbMEHHOW (opMe) M OT HEro JOJDKHO OBITh MOJIYyYEHO
nucCbMEHHOE coriacue. JloJKHOCTHOe JUIo paboToaarens 00s3aHO COOOIIUTh COTPYIHHUKY O
HEISAX, MPEINoIaraeMpIX HCTOYHUKAX U CIIOCO0aX MOIYYEHHUs] MePCOHANBHBIX JAHHBIX, a TAaKXKE O
HOCJEICTBHSIX OTKa3a COTPYAHUKA AaTh NMCbMEHHOE COTIache Ha UX MOJTyYeHHE.

3.3. PabGortomarens He WMeeT NpaBa IMOJydaTh W 00padaThiBaTh NEPCOHANBHBIC JTAaHHBIC
COTPYAHHMKA O €ro pacoBOM, HAIMOHAIBHOW MPHUHAJICKHOCTH, MOJUTUYECKUX B3IIIAJAX,
PENUTHO3HBIX U (QUITOCOPCKUX YOKIECHUSIX, COCTOSTHUH 3I0POBbs, MHTUMHOW XHU3HH. B cirydasx,
HEMOCPEJCTBEHHO CBSI3aHHBIX C BONPOCAMU TPYJIOBBIX OTHOLIEHWH, B COOTBETCTBUHU CO CT. 24
Koncturynuu P® pabGotonarens BmpaBe IMojydaTb U 0O0pabaTbiBaTh JaHHBIE O YACTHOM JKU3HU
COTPYAHUKA TOJBKO C €r0 MUCbMEHHOT'O COTIacusl.

3.4. O6paboTKa yKa3aHHBIX MEPCOHATBHBIX JaHHBIX COTPYAHUKOB paboToAaTe eM BO3MOXKHA
TOJILKO C UX corJiacus Tu00 0e3 UX COryiacus B CIEAYIOLIUX CIIydasx:

- IEPCOHAJIbHBIE JAHHBIE SIBISIOTCS 00ILIE0CTYTHBIMU;

- MEPCOHAJIbHBIE JTAaHHbIE OTHOCSTCS K COCTOSIHUIO 3/I0POBbS COTPYAHHKA, U UX 00palboTka
Heo0XouMa Ui 3alllUThl €ro JKU3HU, 310POBbs WM MHBIX KU3HEHHO BAXKHBIX MHTEPECOB JIPYTHX
JIMI] U MOJIyYE€HUE COTJIacHs COTPYIHHUKA HEBO3ZMOXKHO;

- 10 TpeOOBAHMUIO MOJHOMOYHBIX TOCYJApPCTBEHHBIX OPraHOB - B CIIydasiX, MPeyCMOTPEHHBIX
(benepaibHBIM 3aKOHOM.

3.5. PaboTonarens BrnpaBe oOpabaThIBaTh NMEPCOHANBHBIE TaHHBIE COTPYIHUKOB TOJIBKO C UX
MUCBbMEHHOTO COTJIacHsl.

3.6. IluceMeHHOEe coriacue COTPYJHMKAa Ha 00paOOTKy CBOMX IE€PCOHAIBHBIX JaHHbBIX
JIOJIKHO BKJIFOUATh B ceOs:

- (hamMunuio, UMs, OTYECTBO, aJpec CyObEKTa MEPCOHAIBHBIX JAaHHBIX, HOMEP OCHOBHOIO
JIOKYMEHTA, YAOCTOBEPAIOIIEr0 ero JUYHOCTh, CBEACHHS O JaTe BbIAAYU YKAa3aHHOIO JOKyMEHTa U
BBIJIABIIIEM €T0 OpraHe;

- HauMeHoBaHue ((haMUINIO, UMS, OTYECTBO) M aJApPEeC OMepaTropa, MOTYUaOIIeTr0 COTrIache
CyObeKTa NepCOHANbHBIX JaHHBIX;

- 11eJIb 00pa0OTKH MEPCOHATIBHBIX TaHHBIX;

- TepeueHb NEepPCOHANbHBIX JAHHBIX, Ha 00pabOTKy KOTOPBIX JaeTcs corjacue cyObeKTa
NEPCOHATBHBIX JaHHBIX;

- TepedeHb JEHCTBUH € MEepPCOHAIBHBIMU JIAHHBIMHM, Ha COBEPIICHHE KOTOPBIX JdaeTcs
corjacue, o0IIee OMUCaHWE HCIOJIb3YeMBIX OIEPaTOPOM CIOCOOOB 0O0PaOOTKM TEPCOHATBHBIX
JTAHHBIX;

- CPOK, B T€YEHHE KOTOPOTO JIEUCTBYET COTJIacHe, a TaKXkKe MOPSII0K €ro OT3bIBa.

3.7. Cornacue coTpyHUKA HE TPeOYETCs B CIEAYIOIIUX CIIydasK:

- 00paboTKa MepCOHAIBHBIX JaHHBIX OCYIIECTBISICTCS Ha OCHOBaHUM TpyaoBoro kojekca PO
WM UWHOro (enepasbHOTO 3aKOHA, YCTAHABIMBAIOIIEIO €€ 1ejb, YCIOBHS IOJy4EHUS
NEPCOHANBHBIX JJAHHBIX U KPYI' CyOBEKTOB, IEPCOHANIbHBIC JAHHBIE KOTOPBIX MOAJIEKAT 00paboTKe,
a TaKk)Ke ONPEeNICHHOTO MOJIHOMOYHS padoToNaTeNs;



- 00paboTKa MepcoHANbHBIX JAaHHBIX B IIEJISX UCIIOJHEHUS TPYAOBOIO J0rOBOPA;

- 00paboTKa MEepPCOHATBHBIX JAHHBIX OCYIIECTBISETCS sl CTATUCTHUECKUX WM HWHBIX
HAYYHBIX I[eJIel IPU YCIIOBUU 0053aTeIbHOr0 00€3TNYMBaHU IEPCOHATBHBIX TaHHBIX;

- 00paboTKa MepCOHABHBIX JaHHBIX HEOOXOIMMa ISl 3alUThI KU3HU, 310POBbS MM MHBIX
YKU3HEHHO Ba)KHBIX UHTEPECOB COTPYAHHKA, €CIIH MOTYUYSHHE €r0 COriacus HEBO3MOXKHO.

3.8. Corpynuuk 'BOY HAO «CHI um. A.A. Kanununa c. Huwxkuss [1€ma» npeacrasiser B
OTJIeN KaJIpOB JIOCTOBEpHBIE CBeieHUs 0 ceOe. OTaen KaJpoB MpoBepsET JOCTOBEPHOCTh CBEJICHUM.

3.9. B cootBerctBum co ct. 86 TK PD® B memsx obOecrieueHust mpaB U cBOOOJA 4eJIOBEKa U
rpaxaanuHa pykooautenb ['bBOY HAO «CHI um. A.A. Kanununa c. Hwxknssa [1€ma» u ero
3aKOHHBIC, TOJIHOMOYHBIE MPEICTABUTENN MpU 00pabOTKE MEPCOHATBHBIX MAHHBIX COTPYIHHUKA
JOJI’KHBI BBIMIOJIHATH CIEAYIOLIUE 001ne TpeOoBaHUS:

3.9.1. O6paboTKa MepCOHATBHBIX JAHHBIX MOXKET OCYHIECTBISATHCS UCKIIOUUTEIBHO B IENISIX
obOecrieueHus COOIOEHHUST 3aKOHOB WM HMHBIX IPABOBBIX AaKTOB, COJEWUCTBUS pPAOOTHHKAM B
TpyAOycTpoiicTBe, O0OyueHHH H MPO(HECCHOHATFHOM MPOABIKEHUH, OOECTeUeHHe JHMYHOU
0€30MacHOCTH COTPYAHHKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBIMOJHIEMON palbOTHl U
o0ecreyeHnst COXpaHHOCTH UMYILECTBA.

3.9.2. Ilpu ompenenenuu odbeMa U coAepx aHus, oOpadaThIBAEMbIX MEPCOHAIBHBIX JTaHHBIX
paboTonarensb 0JkeH pykoBoacTBoBaThesl Koncturynueit PO, TpynossiM kogekcoMm PD u unpiMu
benepanbHBIMU 3aKOHAMH.

3.9.3. Ilpu npuHATHNA pEIICHUH, 3aTParkBarOIINX MHTEPECH COTPYIHHKA, PadOTOMATENh HE
MMEET MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX, MOJYYEHHBIX O HEM HCKIIOYUTEIHHO B
pe3ynbTare uX aBTOMaTU3UPOBAHHOW 00paOOTKU MM 3IEKTPOHHOTO MOJIyUEHUS.

3.9.4. 3amuTa nepcoHaIbHBIX JAHHBIX COTPYJIHUKA OT HEMPABOMEPHOTO UX HCIOJIb30BAHUS
yTpaThl o0OecreuuBaeTcsi padoOTOAATENEM 3a CUET €ro CpeACTB B MOPSAKE, YCTaHOBJIEHHOM
dbenepanbHBIM 3aKOHOM.

3.9.5. CoTpyaHUKH W WX MPEICTABUTEIN JIOJDKHBI OBITh O3HAKOMJICHBI IOJ] PACIUCKY C
nokymentamu ['bOY HAO «CII um. A.A. Kanmunauna c. Huwxknss 11€may, ycTaHaBIuBamOmMMu
MOPsIZIOK 00pabOTKM TMEPCOHANBHBIX JAHHBIX, a TaKXKe 00 WX MpaBaXx U OOSI3aHHOCTAX B ITOU
o0nacTH.

3.9.6. Bo Bcex ciydasx oTKa3 paOOTHHMKA OT CBOMX NpaB Ha COXPAHEHHWE W 3ALIUTY TaWHbI
HEICHCTBUTEIIEH.

IV. Ilepenaua nepcoHaJbHBIX JAHHbIX

4.1. Ilpu mepenave MEepCOHAIBHBIX JIAHHBIX COTPYJIHUKA pabOTOHATENh TOJDKEH COOJI0IATh
clleAyIoue TpeOOBaHus:

4.1.1. He cooOmaTh nepcoHaabHbIe JaHHBIE COTPYIHUKA TPEThEH CTOPOHE 0€3 MUCHhMEHHOTO
corimacus COTPYJHUKA, 3a HCKIIOYEHHEM CiIy4daeB, KOrJa »d5TO HeoOXoauMo B  IENsAX
MPEAYNPERKACHUS YTPO3bl )KU3HU U 370POBBIO COTPYIHUKA, a TAKKE B CIydasX, YCTaHOBJIEHHBIX
dbenepanbHBIM 3aKOHOM.

4.1.2. He coobmare mepcoHadbHbIE JaHHBIE COTPYJAHHKAa B KOMMEPUYECKHX IENIX 0e3 ero
nuchkMeHHoro cornacus. O0paboTKa MepCOHANBHBIX JAHHBIX COTPYAHUKOB B LIETSX MPOJIBHKEHUS
TOBapoB, pabOT, YCIyT Ha PBIHKE ITyTEM OCYIIECTBIEHHUS MPSMBIX KOHTAKTOB C MOTCHIIHATHHBIM
MOTPEOUTENIEM C TTOMOIIBIO CPEJICTB CBSA3H JOMYCKAETCS TOJIBKO C €r0 MPeIBAPUTEILHOTO COTIACHSI.

4.1.3. Ilpenynpenuts Jaull, NOJYYUBIINX NEPCOHATBHBIE TAHHBIE COTPYIHHUKA, O TOM, YTO ATH
JaHHBIE MOTYT OBITh UCIIOJI30BAHBI JIUIIb B IEISX, Ui KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT
ATUX JIUI] OATBEPKICHUE TOTO, YTO ATO MPABUIIO COOMI0eHO. JInIa, moMyduBIINe MePCOHATHHBIC
JTaHHBIE COTPYAHMKA, 00S3aHBI COONIOAATh PEXKUM CEKPETHOCTH (KOH(HUACHIIMATHHOCTH). JlaHHOE
[Tonoxxenne He pacpoCTpaHIETCs HA OOMEH NMEPCOHATLHBIMU JAaHHBIMH COTPYJIHUKOB B MOPSIKE,
YCTaHOBIIEHHOM (heZiepaabHbIMU 3aKOHAMHU.

4.1.4. OcyumecTBIATh Tepenayy NEPCOHANBHBIX MAaHHBIX COTPYAHUKOB B mpenenax ['BOY
HAO «CHI um. A.A. Kanununa c¢. Huxusia [1€may» B coorBeTcTBUM ¢ HacTosmuM [lonoxxenuem.



4.1.5. Pa3pematb AOCTYN K NEPCOHAIBHBIM JaHHBIM COTPYJHUKOB TOJIBKO CHEIUAIBLHO
YIOJTHOMOYEHHBIM JIMLIAM, MIPU 3TOM YKa3aHHBIE JIMIA JTOJDKHBI UMETh MPABO MOJIy4aTh TOJIBKO T
HEpCOHAIbHbIE JaHHbIE, KOTOPbIE HEOOXOAUMBI JUIsl BBIITOJHEHHSI KOHKPETHON (DYHKIIHU.

4.1.6. He 3anpammBaTh HHOOPMAIHIO O COCTOSIHUU 37I0POBbSI COTPYIHHUKA, 32 UCKIIOUYEHUEM
TEX CBEJCHMH, KOTOpbIE OTHOCATCA K BOIPOCY O BO3MOXXHOCTHU BBIIOJHEHUS COTPYIHHUKOM
TPYAOBOH (DyHKIIHH.

4.1.7. IlepenaBaTh NEpCOHAJbHbIE JaHHbIE COTPYAHMKA €ro 3aKOHHBIM, ITOJIHOMOYHBIM
NPEJCTaBUTENISIM B TOPSAIKE, YCTAaHOBICHHOM TpynoBbiM kojexkcom P®D, um orpaHm4mBare 3Ty
UH(POPMALIMIO TOJIBKO TEMH NMEPCOHATIBHBIMU JAHHBIMU, KOTOPbIE HEOOXOAWMBI AJIS BBIIOJIHEHUS
yYKa3aHHBIMH MPEJICTABUTEISIMUA UX (DYHKIIHH.

4.2. IlepcoHanbHble JaHHBIE COTPYIHUKOB 00padaTHIBAIOTCS U XpAHATCA B OT/ENE KaJpOoB.

4.3. IlepcoHanbHbIC JaHHBIE COTPYIHUKOB MOTYT OBITh IMOJIyY€HBI, MPOXOIUTH JAIbHEHIITYIO
00paboTKy M NepeaaBaTbcs Ha XpaHEHUs Kak Ha OyMa)XHbIX HOCUTEIISAX, TaK U B 3JIEKTPOHHOM BH/JIE
(OCpencTBOM JIOKAJIbHOM KOMIIBIOTEPHOH CETH).

4.4. Ilpu momy4yeHUH NEPCOHANBHBIX JAHHBIX HE OT COTPYAHHUKA (3a UCKIIOYEHUEM CIydaes,
€CIIM TIepPCOHANIbHBIC TAaHHBIE SBISIOTCS OOMICOCTYIHBIMU) pabOTONaTeNh 10 Hadana o0paboTKU
TaKUX MEePCOHATBHBIX JAHHBIX 00s513aH MPEIOCTaBUTh COTPYTHHUKY CIEAYIOLIYI0 HH(POPMALIUIO:

- HauMeHOBaHue ((paMUIIHsL, UMsI, OTYECTBO) U aJIPEC OTIEPATOPa HITU €T0 MPEICTaBUTEIIS;

- esib 00pabOTKM NEPCOHANBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHMUE;

- IpeIoJaraeMple MMOJIb30BaTEIH MEPCOHATBHBIX JAaHHBIX;

- yCTaHOBJICHHbIE (peiepanbHbIMU 3aKOHAMU IIPaBa CyObEKTa NePCOHANbHBIX JaHHBIX.

V. JloCcTyll K NepCOHAJbHBIM JAHHBIM PA0OTHUKOB

5.1. IIpaBo nocTtyma K nepcoHalIbHBIM JaHHBIM COTPYJIHUKOB UMEIOT:

- pykoBogutens ' BOY HAO «CII um. A.A. Kanununa c. Huxuss [1€may;

- COTPYAHUKH OTJeJa KaJpoB;

- COTPYJHHKH OyXTaiTepHH;

- HaYaJbHUK OTJeNIa dKOHOMHUYECKOoW Oe3omacHocTu (MH(popmanus o (aKTUYECKOM MECTe
NPOXKUBAaHUS U KOHTAKTHBIE TeNE(POHBI COTPYIHUKOB);

- COTpYyAHHKH cekperapuara (uHpopMmaius o (QaKTUUYECKOM MECT€ TPOKUBAHHUS U
KOHTAKTHBIE TeJIe()OHbI COTPYTHUKOB);

- HaYaJIbHUK OTJI€JIa BHYTPEHHET0 KOHTPOJIS (JOCTYI K NEPCOHAIBHBIM JAHHBIM COTPYIHUKOB
B X0/1€ TUIAHOBBIX IPOBEPOK);

- PYKOBOJUTENH CTPYKTYPHBIX MOJPA3AEICHUIN 10 HANpPaBIEHUIO JESATENbHOCTH (JOCTYN K
NEPCOHAIBHBIM JJAaHHBIM TOJIBKO COTPYIHUKOB CBOETO MOJIPa3/IeICHNs).

5.2. Corpyanuk 'BOY HAO «CIHI um. A.A. Kanununa c. Huwxknass [1éma» nmeet npaso:

5.2.1. ITosmyyaTe OCTyN K CBOMM NEPCOHAIBHBIM JAHHBIM U 03HAKOMJIEHUE C HUMU, BKIIIOYast
paBo Ha 0€3BO3ME3/IHOE MOJy4YeHHE KOMHH JI00O0M 3amucH, cojepxalleidl ero nepcoHalbHbIe
JTaHHBIE.

5.2.2. TpebGoBatb OT paboTOoAaTENs] YTOYHEHHS, UCKITIOUCHUS WM WCIIPABICHUS HETOJHBIX,
HEBEPHBIX, YCTAPEBLIMX, HEAOCTOBEPHBIX, HE3aKOHHO IIOJIYYEHHBIX WM HE SIBISIFOIIUXCS
HEOOXOUMBIMU 1 paboToaTeNsl MEPCOHANBHBIX JaHHbBIX.

5.2.3. Ilonmyyats oT paboTomaTens:

- CBEJIEHUS O JINLAX, KOTOPbIE UMEIOT JIOCTYII K MEPCOHAIbHBIM JaHHBIM UM KOTOPBIM MOKET
OBITH MPEIOCTABJIECH TaKOW JOCTYII;

- iepedeHb 00pabaThIBa€MbIX MEPCOHATBHBIX JAHHBIX U UCTOYHHUK MX MOTyUYEHUS;

- CPOKU 00pabOTKU MEPCOHANBHBIX IaHHBIX, B TOM YHCII€ CPOKH UX XpaHEHHUS,;

- CBEJICHUS O TOM, KaKU€ IOPUINYECKHE MOCIEACTBUS A CyObeKTa NePCOHANbHBIX JaHHBIX
MOYKET IOBJICYb 32 COO0H 00pabOTKa ero NepCoOHaIbHBIX JAHHBIX.



5.2.4. TpeboBarh u3BemIeHUs paboTomaTeneM BCeX JIUIl, KOTOPHIM paHee ObUTA COOOIIEHBI
HEBEpHBIE UJIM HETIOJIHbIE MEPCOHANIbHBIC TAaHHBIE, 000 BCEX MPOU3BEACHHBIX B HUX MCKIIOUEHHSIX,
UCTIPABJICHUSX WIH JOTIOTHCHUSX.

5.2.5. Ob6xanoBath B YIOJHOMOUYEHHBIH OpraH Mo 3alIUTe MpaB CyOBEKTOB MEPCOHATBHBIX
JIAHHBIX WIH B CyJeOHOM IMOPSIKE HEMPABOMEPHBIC ICHCTBHS MM Oe31eHCTBHS paboToaaTeNs Ipu
00paboTKe U 3aIIUTE €ro MePCOHANBHBIX TaHHBIX.

5.3. KommpoBaTh H JenaTh BBINMHCKA TEPCOHANBHBIX JaHHBIX COTPYIHHKA pa3peniaercs
UCKJTIOUUTENIFHO B CITY>KEOHBIX IIeJISX ¢ MMCbMEHHOTO pa3pelieH s HaYaJbHUKa OT/IeNa KaJpOB.

5.4. Ilepenaua nHpoOpMaIMK TPEThEH CTOPOHE BO3MOYKHA TOJIBKO MPH MHCbEMEHHOM COTJIACHHU
PabOTHHUKOB.

VI. OTBeTCTBEHHOCTD 32 HAPYIIEHUE HOPM, PeryJTUPYIOIIHNX
00padoTKy MepCcoOHAJBHBIX JAHHBIX

6.1. Corpyanuku ['6OY HAO «CII um. A.A. Kanununa c. Huxusa [1émay, BUHOBHBIE B
HapylIeHUH TNopsiaKa oOpalleHus C MepCOHATbHBIMU JAHHBIMHM, HECYT JUCLUIUIMHAPHYIO
aJMUHHUCTPATUBHYIO, IPaXAaHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTbh B COOTBETCTBUU C
benepaabHBIMU 3aKOHAMHU.

6.2. PyxoBogutens I'BOY HAO «CII um. A.A. Kanununa c. Huwxknss [1€may» 3a Hapymienue
nopsiika oOpalleHusi ¢ MEePCOHAIbHBIMU JaHHBIMM HECET aAMMHUCTPATHUBHYIO OTBETCTBEHHOCTh
cornacHo cT. cT. 5.27 u 5.39 Konekca 00 agMUHUCTpAaTUBHBIX IpaBoHapylleHUsx P®, a Takxke
BO3MEILAET COTPYAHUKY yIepO, NPUUMHEHHBIH HENpPaBOMEPHBIM HCIOJIb30BaHUEM HH(pOpMalUY,
coJieprKalleil mepcoHaabHble JAaHHBIE 00 3TOM COTPYAHHKE.
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